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Corporate Tax Preparation

Business records discussion checklist

Business name: __________________  Year-end: _________________

[ ] Prior financial statements and corporate tax correspondence

[ ] Bookkeeping records and account reconciliations

[ ] Bank, credit card, loan, and financing statements

[ ] Sales invoices, expense records, and supporting receipts

[ ] Payroll and contractor payment records, where relevant

[ ] Asset purchases, disposals, and inventory records

[ ] Notes on ownership changes and significant transactions

Items to discuss with the accountant:

____________________________________________________________

____________________________________________________________

Ask your accountant which records and filing obligations apply.

Official information: https://www.canada.ca/en/revenue-agency.html

Preparation aid only; not a filing guide or personalized advice.

Keep completed worksheets private. Share sensitive records securely.
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